
Initial vehicle 

enquiry from 

stakeholder

Business Support 

Team’s  initial 

assessment

Forward 

application form, 

guidance notes 

and location plan 

1
st
 Site Visit by 

Highways 

Maintenance

Prepare Cost 

Estimate & 

request full 

payment

Payment received

Works Order to 

Contractor

2
nd
 Site Visit by 

Highways 

Maintenance

Is Planning 

Approval required?

 Notify applicant of 

rejection

Is Crossover 

within CPZ?

Does  hardstanding have 

adequate drainage within 

property? 

Yes

Construction of 

crossover within  

four weeks of 

receipt of payment

Refer application to Traffic 

& Road Safety to assess 

impact of loss of on street 

parking

Yes

Notify applicant of 

rejection of 

application

Does location satisfy criteria 

for Highways Consent?

Yes

No

Planning decision 

favourable
Yes No

Will crossover have 

detrimental impact on on-

street parking?

No

Notify applicant of 

rejection of 

application

Yes

Appendix 2 – Flow 

diagram for processing 

vehicle crossover 

applications 

Construction 

deferred until this 
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No

No

Refer to Planning 

Authority

Yes
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